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Introduction  

 

You are operating as the district’s homeless liaison under the McKinney-Vento Homeless Assistance Act, 42 

U.S.C. 11431 et seq. at the federal level, implemented in New Jersey under Chapter 17 of New Jersey Ad-

ministrative Code, Title 6A – Education. As required by code, the district homeless liaison is the district’s 

superintendent or his or her designee. 

 

So who is homeless? What constitutes homelessness? There are a number of useful buzzwords that will help 

you determine if a family is homeless. Generally, you need to consider1 whether the living situation is: 

¶ temporary, and 

¶ out of necessity 

¶ living with friends or family members in a house or apartment 

 

The Federal definition of homelessness is “lacking fixed, regular, and adequate nighttime shelter,” Some of 

the living situations you will find displaced families/individuals residing in are: 

¶ hotels/motels 

¶ shelters 

¶ transitional housing 

¶ public or private places not designed for sleeping accommodations, i.e., vehicles, tents, parks, aban-

doned buildings, bus/train stations, and temporary shelters provided to migrant workers (and chil-

dren) on farm sites. WHEN MAKING A DETERMINATION, EACH MUST BE REVIEWED 

ON A CASE-BY-CASE BASIS. 
 

This brings us to the most important point: CHANGING SCHOOL IS DIFFICULT. As the homeless liai-

son, do your best to keep school consistent. You are unable to control when someone moves, but if you can 

keep school consistent while everything else is in flux, you’re doing right by the student and following the 

law. 

 

DISCLAIMER: This document was compiled for the purpose of streamlining a very complicated pro-

cess. It is not an official document and is not intended to replace any official documents or procedures 

set forth by the Federal Government or the State of New Jersey-Department of Education 

 

                                                        
1  Be sure to see the Enrollment Questionnaire for guidance. 
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Tuition  

 

Different homeless situations will arise and each will require different action on your part. There are two sit-

uations when you will engage another district in a tuition agreement. Tuition agreements (billed or received) 

SHOULD be documented and approved by the Board of Education. Please consult your Business Adminis-

trator for the appropriate procedure.  

 

The table below breaks down the four situations you will encounter. 

 

During First Year:  Student is homeless from the district of residence (DOR) and lives in a district of 
temporary residence (DOTR). 
 

 

Student Attending 

District Of Residence 

(DOR) 

Student Attending  

District of Temporary  

Residence (DOTR) 

Responsibility of 

District Of Residence 

No Tuition 

DOR Transports 

DOTR Bills DOR Tuition  

(Transport comparable to others in district) 

 

 
After One Year:  Student remains homeless but is domiciled in district of temporary residence (DOTR). 
 

 
Student Attending 

District Of Residence (DOR) 

Student Attending  

District of Temporary  

Residence (DOTR)-Domiciled 

Responsibility of 

District of Temporary 

Residence-Domiciled 

DOR Bills DOTR Tuition  

(Trans comparable to others in 

district) 

No Tuition 

(Transport comparable to others 

in district) 

 

 

NOTE:  
 
NJAC 6A:27-6.2 In implementing the transportation services required for a home-
less child, district boards of education shall explore alternatives and provide the 
most economical and safest mode of transportation . 

 

If a student (family) is in one town (same LEA) for one calendar year from the date of becoming displaced, 

they are domiciled. They remain McKinney-Vento eligible, and may continue to attend the same school; 

however, the tuition agreement expires and fiscal responsibility is assigned to the district of temporary resi-

dence (domicile). Terminating a tuition agreement SHOULD also be documented and approved by the Board 

of Education. Please consult your Business Administrator for the appropriate procedure. If a student (family) 

moves to a different town (different LEA) prior to one calendar year, the one year clock restarts for the Dis-

trict of Residence.  
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The State of New Jersey is billed for tuition when:  

 

1. The student’s district of residence cannot be determined 

2. The district of residence is from outside of the State of New Jersey 

3. If the child resides in a Department of Community Affairs licensed emergency shelter or transi-

tional living facility due to domestic violence for more than one year, PLEASE REFER TO 

NJAC 6A:17-2.8(c) in the appendix 

 

These students are referred to as ñstate responsible.ò 
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How Do I Identify Students and Families Experiencing Homelessness? 

 

There are three basic ways that a homeless student or students will come to your attention: 

 

1. Attempting to register for school 

2. Requesting transportation or other services while already enrolled 

3. Receiving a phone call, letter, email, or tuition bill from another district 

 
Attempting to Register for School 
 

When a family attempts to register a child for school, lack of required documentation may be a sign that they 

are experiencing homelessness. Examples include not having a lease, and/or missing birth certificates, vac-

cination records, etc. In the best case scenario, your district will have a registration form. If the family is at-

tempting to register in your district, you SHOULD be contacted from the person responsible for registration, 

asking you to contact and/or meet with the family.  

 
Requesting Transportation (or other services) While Already Enrolled 
 

You may be asked to investigate a homeless situation by staff and faculty members in whom the family has 

confided. For example, an attendance secretary may call a family to inquire about absences, and then refer 

the family to you once it is learned that the family is staying in a motel. Sometimes, you will get a fax report 

from your County Board of Social Services alerting you to a family placement in a homeless shelter. Other 

times, a family will call the transportation department to request a bus to a motel or a friend’s home. You will 

have to investigate these situations to determine if the family is homeless under McKinney-Vento.  

 
Receiving a Phone Call, Letter, or Tuition Bill From Another District 
 

You are supposed to receive notification of a homeless student registering in another district within 24 hours, 

but that doesn’t always happen. Sometimes you will get a phone call or email from the liaison; other times, 

you will receive a letter. The least desirable situation is when the board office calls or emails to ask you if 

you knew about a student or situation for which they received a tuition bill. If the paperwork appears to 

clearly show that the family is homeless, you can accept it, but it is always advisable to verify the situation 

with the family. Of course, when dealing with tuition bills, you must seek board approval.  
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Quick-Start Guide (What Do I have To Do?) 

 

Having established working definitions of homelessness, you may be wondering, “OK, but what am I sup-

posed to do?” Below, you will find the most typical situations you will encounter, and a list of things you 

should do in follow up, whether that means enrollment or requesting transportation. 

 
Student who previously attended another District  of Residence (DOR), registers for school in your district  (District  Of 

Temporary Residence (DOTR) 
 

 Interview, in person or by phone, preferably during registration, the parent or adult who registered the 

student to confirm McKinney-Vento eligibility. Make notes on the Enrollment Questionnaire. 

 Be sure to notify the parent that they are allowed, by law, to request transportation back to the district of 

origin. Have parent document decision on the Enrollment Questionnaire. 

 Complete the needs assessment form if the student requires services (backpacks, tutoring, etc.) and send 

it the Camden County Educational Services Commission. “homeless@camdenes.org” 

 Determine the District of Residence. THIS CAN BE COMPLICATED, ESPECIALLY I F THE 

FAMILY HAS MOVED MULT IPLE TIMES AND BETWEEN MUNICIPAL ITIES.  

 Notify the Homeless Liaison in the District of Residence by phone within 24 hours or as soon as possi-

ble 2 and in writing, with a copy to both district’s Business Administrators. 

 Include a copy of the Enrollment Questionnaire and any supporting documentation to the Liaison and 

Business Administrator in the District of Residence. 

 Notify the appropriate district personnel that the student is McKinney-Vento eligible and hence categor-

ically eligible for free breakfast and lunch. 

 Prepare board motion to request board approval. 

 

 

Student who previously attended your district ( Distric t of Residence-DOR), registers for school in another dis-

trict  (District of Temporary Residence-DOTR) 

 

You will learn about these students by either receiving a phone call from the school district in 

which the family has registered the student(s), receiving a letter, email, or learning that a tuition 

bill was received by the Business Office. 

 

 Conduct a telephone interview to determine the facts and verify their status as McKinney-Vento eligi-

ble: 

 “What caused you to leave “Your District Name?" 

 “Are you staying [in the District of Temporary Residence] temporarily? Out of necessity? 

 Apprise them of their right to return to Your District. 

                                                        
2  The County Education Office maintains a list of County liaisons. You can also try http://www.state.nj.us/education/students/homeless/liaison.htm, but 
the list is not always current. 

http://www.state.nj.us/education/students/homeless/liaison.htm
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 If family chooses to enroll in District of Temporary Residence, prepare board motion to request 

board approval to pay tuition. 

 If family chooses to return to Your District, follow procedure for “Student Requires Transpor-

tation from Another District / Location” below 

 

District Liaisons are encouraged to maintain regular communication with families experiencing 

homelessness. It is advised that communication takes place at least quarterly, to determine if any 

changes in living conditions have occurred. 

 

Student requires transportation from another district / l ocation  

 

 Conduct a telephone interview to determine the facts and verify their status as McKinney-Vento eligi-

ble.  

 Request transportation in accordance with you district’s procedure. 

 Make a request to the attendance officer that the student be excused from school absenteeism from the 

first date of displacement through the date that the student is able to access transportation. IT IS CRIT-

ICAL THAT THE STUDENT IS ENROLLED IN, AND ATTENDING SCHOOL IMMEDIATELY.  

 Update those with a need to know, (e.g.): 

 District Nurse 

 Transportation 

 Registration [so address can be changed in the Student Information System (SIS)] 

 School Secretary (elementary) or Attendance Secretary (secondary) 

 School Counselor 

 Title I Coordinator 

 SIS Manager or IT Department (NJ SMART analyst) 

 Teachers, with discretion 

 

 

One-Year Change of Residency (see chart on page 4) 

 

After a family has been living in the District of Temporary Residence for one year, they become “domiciled” 

for the purposes of residency. Fiscal responsibility is passed from the District of Residence to the District of 

Temporary Residence. This affects the district in both circumstances; when your district is the District of 

Residence, tuition payments terminate after a year; when it is the District of Temporary Residence, tuition 

receipts terminate after one year. 

 

Your District -Responsibility: If the family has been living in your district (DOTR), but has been attending 

school in the District of Residence (DOR). Contact parent to determine if: 
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 They are still homeless (living temporarily and out of necessity)? 

 If so, would they like their child(ren) to attend your district school or remain in the school in the previ-

ous district of residence? 

If student will register in Your District: 

 Assist family with registration 

 Update those with a need to know, (e.g.): 

 District Nurse 

 Transportation 

 Registration (so address can be changed in your SIS) 

 School Secretary (elementary) or Attendance Secretary (secondary) 

 School Counselor 

 Title I Coordinator 

 SIS Manager or IT Department (NJ SMART analyst) 

 Teachers, with discretion 

If student remains previous district school (DOR): 

 Assist family with registration in DOR 

 Get Board approval to bill tuition costs to the DOR  

 DOR responsible for transportation to and school  

 

District of Temporary Residence Responsible: If the family has been living in another school district, and 

Your District (District of Residence) has been paying tuition. 

 

 Contact homeless liaison of District of Temporary Residence and send written notification that the fam-

ily will become domiciled as of the one-year anniversary. 

 Alert Business Office that the one-year anniversary is approaching so they know not to pay tuition past 

one-year anniversary date. 
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Student Information System (SIS) 

 

An SIS is useful for a number of purposes in working with displaced students. First, it can replace your need 

to keep homeless lists or databases. Secondly, you can share information with anyone who has access to the 

SIS. Lastly, state reporting that occurs around mid-October is pulled from the SIS, so keeping student data 

accurate makes state reporting easier for everyone involved. PLEASE KEEP YOUR SIS PERSONNEL IN 

THE COMMUNICATION PATH. ACCURATE DATA WILL ENSURE ACCURATE REPORTING , 

AND MAY SUPPORT FUNDING INITATIVES.  

 

 

Special Circumstances 

 

DCP&P formerly (DYFS) placements: in situations where DCP&P places students with family members, the 

students are eligible under McKinney-Vento only if the placement is temporary (i.e. DCP&P is arranging for 

foster care, but in the meantime, the student(s) are staying with family members). For children placed in out-

of-home placement, the district of residence is responsible for the provision of school transportation in ac-

cordance with N.J.S.A. 30:4C-26(c). The Resource District is responsible for ASSISTING in arranging 

transportation, if requested by the educational stability liaison. 

 

If the placement by DCP&P is permanent (i.e. a foster placement), it is not a matter for the homeless liaison; 

rather, it is covered by the Educational Stability Law.  

 

http://www.state.nj.us/education/students/safety/edservices/stability/ 

 

 

After a family establishes a permanent residence, two things are important to remember: 

 

¶ Students are still eligible for free breakfast and lunch for the remainder of the school year; 

¶ Parents may request that the student remain in your district even if their new residence is outside of 

the district. This is allowable; however, the district is not required to provide transportation. It is 

worth consulting with Transportation to determine if they would consider continuing transportation, 

but again, it is not required under McKinney-Vento.  

 

 

Disputes 

 

If you cannot reach an agreement with a district regarding determination of McKinney-Vento eligibility 

(homelessness) between the District of Residence or District of Temporary Residence (i.e. Enrollment), you 

must request mediation from the County Office of Education. Send a letter with your findings and any ac-

companying documentation, to your County Office of Education. If the district with whom you disagree is in 

another county, send a copy to that district’s County Office of Education also.  

 

 

http://www.state.nj.us/education/students/safety/edservices/stability/
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Glossary 

 

District of Residence (DOR): School district that the student attended when permanently housed or the 

school in which the student was last enrolled before becoming homeless. 

 

District of Temporary Residence (DOTR): School district in which a homeless student is currently living.  

  

Doubled Up: Children and youth who are sharing the housing of others due to loss of housing, economic 

hardship, or a similar reason are covered by the McKinney-Vento Act. 

 

Transitional Shelter or Housing: People who are living in such placements are considered homeless under 

McKinney-Vento. They are often shelters under a different name, although some are more like apartments or 

individual units. Some provide apartment-type dwellings for families or unaccompanied teenage students.  

 

 

Note: A student can be homeless in the district of residence. If their temporary residence is in 

the same town/district as their original permanent residence, the DOR and DOTR are the same.   
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Appendix 

 

¶ Homeless Education Procedure Flow Chart 

¶ McKinney-Vento Enrollment Questionnaire 

¶ Registration Information Cover Sheet (English/Spanish) 

¶ Permission Document for Grant Services 

¶ Needs Assessment 

¶ Establishment of Permanent Residence or Domiciled/Tuition  

¶ Unaccompanied Youth Flow Chart (Courtesy of M. Gay Thomas, MSW) 
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Homeless Education Procedure Flow Chart 
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CAMDEN COUNTY EDUCATIONAL SERVICES COMMISSION  

225 WHITE HORSE AVENUE 

CLEMENTON, NEW JERSEY 08021-3916 

856-784-2100 

www.camdenesc.org 

 

McKinney-Vento Enrollment Questionnaire 

School District:  Date:  

 

Parent/Guardian  Phone Number  

Parent/Guardian  Phone Number  

Current Address  

 

Is this address temporary?  Yes  No 

Is this temporary arrangement due to loss of 

housing or economic hardship?  Yes  No 

Previous Address  

 

 

 

Please list all children living with you, up to age 21, and the school they most recently attended. 

Name Date of Birth School/Grade 
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Section A: Current Living Arrangements 

 Sharing housing with relatives or another family due to lack of housing 

 In a shelter or transitional living program 

 In a motel, hotel, park, or campground due to lack of adequate housing 

 In substandard housing, such as an abandoned building, or a building without, utilities, bathrooms, etc. 

 In a car, RV, or in a public place (e.g. bus or train depot) 

 Awaiting foster care placement 

 Children of migrant workers living in any of the above mentioned situations 

 Other conditions without fixed, regular, or adequate primary nighttime residence 

 Without a parent or guardian, and living independently 

 None of the above 

 

Please explain the circumstances of your current living arrangement: 

_______________________________________________________________________________________

_______________________________________________________________________________________ 

 Section B: Acknowledgement 

I, _________________________________________________________, have been informed of my options for the 

education of my child(ren).  

 

My preference is to have my child(ren)’s education program: 

 

 

 Attend the school in which they were previously enrolled. (District of Residence) 

 Attend the school in which they were last enrolled. (if other than the District of Residence) 

 Attend the school in the district in which we currently reside. (District of Temporary Residence) 
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I certify that the information provided herein is true and correct. I understand that the school district will make a de-

termination of eligibility of my child(ren) as McKinney-Vento eligible. I understand that I may choose to refuse any 

additional services entitled to a McKinney-Vento eligible student.  

 

_________________________________________________________________________________ 
Parent/Guardian Signature  

To be completed by District Homeless Liaison:  

Are the student(s) McKinney-Vento eligible? 

   Yes        No 

 

______________________________________________________________________________ 
Homeless Liaison Signature 
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Notes: 

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

_______________________________________________________________________________________

______________________________________________________________________________________ 

REGISTRATION INFORMATION FOR PARENTS  

 

IF YOUR FAMILY LIVES IN ANY OF THE FOLLOWING SITUATIONS: 

 

¶ In a shelter 
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¶ In a motel or campground due to lack of an alternative adequate accommodation 

 

¶ In a car, park, abandoned building, or bus or train station 

 

¶ Doubled up with other people due to loss of housing or economic hardship 

 
Your school-age children may qualify for certain rights and protections under the federal McKinney-Vento Act. 

 

Your eligible children have the right to: 

Receive a free, appropriate public education 

 

Enroll in school immediately, even if lacking documents normally required for enrollment; 

 

Enroll in school and attend classes while the school gathers needed documents; and 

 

Enroll in the local school; or continue attending their school of origin (the school they attended when perma-

nently housed or the school in which they were last enrolled), if that is your preference and is feasible. 

   

 If the school district believes that the school you select is not in the best interest of your children, then 

the district you must provide you with a written explanation of its position and inform you of your right to 

appeal its decision. 

 

¶ Receive transportation to and from the school of origin, if you request this. 

 

¶ Receive educational services comparable to those provided to other students, according to your chil-

dren’s needs. 

 

¶ Access to free meals, Title I, and other educational programs, transportation to extra –curricular activ-

ities to the same extent that is offered to other students in the district. 

 

If you think your children may be eligible, you may speak to a school based district homeless liaison by 

checking a box below. Would you like to discuss this matter? 

 

 Yes    No   
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REGISTRACIÓN INFORMACION PARA LOS PADRES  

 

SI SU FAMILIA VIVE EN CUALQUIERA DE LAS SITUACIONES SIGUIENTES: 

 

¶ En un albergue 

 

¶ En un motel o un sitio de campamento debido a la falta de una alternativa adecuada. 

 

¶ En un carro, un parque, un edificio abandonado, o una estación de trenes o de autobuses. 

 

¶ Compartiendo la vivienda de otras personas debido a la pérdida de su hogar o a una dificultad eco-

nómica. 

 

Sus hijos de edad escolar podrían calificar para recibir ciertos derechos y protecciones bajo la ley federal 

McKinney-Ventó. 

 

Sus hijos elegibles tienen derecho a: 

Recibir una educación publica gratuita y apropiada. 

 

Inscribirse en la escuela inmediatamente, aunque falten documentos normalmente requeridos para la inscrip-

ción. 

 

Inscribirse y asistir a clases mientras que la escuela obtiene los documentos necesarios.  

 

Inscribirse en la escuela local; o continuar asistiendo a la escuela de origen (la escuela a la cual su hijo asistió 

cuando tenía una residencia permanente, o la última escuela en la cual estaba inscrito), si esto es su preferen-

cia y es factible. 

   

 Si el distrito escolar cree que la escuela escogida por usted no es la mejor para sus hijos, el distrito 

tiene que darle a usted una explicación  por escrito de su posición e informarle de sus derecho de apelar la 

decisión del distrito. 

 

¶ Recibir transporte a/de la escuela de origen, si usted lo pide.  

 

¶ Recibir servicios educacionales comparables a los que están provistos para otros estudiantes, según 

las necesidades de sus hijos. 

 

¶ Acceso a alimentos gratis, Título I, y otros programas educacionales, desde transportación a activida-

des extra -culares al mismo nivel  que se les ofrece a otros estudiantes en el distrito.  

 

Si usted cree que sus hijos podrían ser elegibles, por favor indique si usted le gustaría hablar con un repre-

séntate indicado de la escuela. 

 

 Si    No   

 



CAMDEN COUNTY EDUCATIONAL SERVICES COMMISSION  

225 WHITE HORSE AVENUE 

CLEMENTON, NEW JERSEY 08021-3916 

856-784-2100 

www.camdenesc.org 

 
McKINNEY -VENTO EDUCATION PROGRAM  

PERMISSION FORM FOR SERVICES 

 
BURLINGTON and MERCER COUNTIES  

 
I give permission to the Camden County Educational Services Commission staff, or au-

thorized representatives, to coordinate and provide, when possible, supplemental academ-

ic programs and support services authorized through the McKinney-Vento Education of 

Homeless Children and Youth grant program.  

 

I authorize the School/District, Child Study Team, Physicians, and other providers, to re-

lease any records on behalf of my child(ren). 

 

 

 

Student Name Gender 
Local ID  

NJ Smart (SID) 

Date of 

Birth  
School Grade 

      

      

      

      

      

      

      

 

Parent/Guardian  Phone Number  

Parent/Guardian  Phone Number  

Current Address  

Previous Address  

 

 

 
 ___________________________________________________  __________________________ 

 Parent/Guardian Signature        Date 
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Establishment of Permanent Residence or Domiciled 

6A:17-2.8 Tuition 

 

(a) When the homeless child is enrolled in a school district other than the school district of 

residence, the school district of residence shall pay to the school district of enrollment the tuition 

costs pursuant to N.J.S.A. 18A:38-19 until the parent establishes a permanent residence or is 

deemed domiciled in another jurisdiction pursuant to N.J.S.A. 18A:38-1.d. At that time, the 

school district of residence shall no longer pay tuition to the school district of enrollment.  

(b) The school district of residence shall list the child on its annual Application for State School 

Aid (ASSA) pursuant to N.J.S.A. 18A:7F-33 until the parent establishes a 11 permanent residence 

or is deemed domiciled in another jurisdiction pursuant to N.J.S.A. 18A:38-1.d. At that time, the 

school district of residence shall no longer list the student on its ASSA.  

(c) The State shall assume fiscal responsibility for the tuition of the child pursuant to N.J.S.A. 

18A:7B-12.1 and shall pay the tuition to the school district in which the child is currently enrolled 

until the parent establishes a permanent residence or is deemed domiciled in another jurisdiction 

pursuant to N.J.S.A. 18A:38-1.d, under the following circumstances:  

1. If the school district of residence cannot be determined for the homeless child;  

2. If the school district of residence is outside of the State; or  

3. If a child resides in a Department of Community Affairs-licensed emergency shelter or 

transitional living facility due to domestic violence for more than a year combined for the 

duration of the placement pursuant to P.L. 2012, c. 80 (N.J.S.A. 18A:7B-12.d).  

i. When the State assumes fiscal responsibility for the tuition of a homeless child, 

the State shall pay to the school district in which the child is enrolled the weighted 

base per pupil amount calculated pursuant to N.J.S.A. 18A:7F-49 and the appropri-

ate security and special education categorical aids per pupil pursuant to N.J.S.A. 

18A:7F-55 and 56. 
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Unaccompanied Youth Flow Chart 
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